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Table 9. 2021–22 Summary of Accommodations on the MCA  

SUMMARY OF ACCOMMODATIONS Code  

Test Materials 
Required from 

Service 
Provider 

Presentation  BLANK BLANK 

12-point regular print paper test book for reading and mathematics (not 
available for science) 

12 Yes 

Accommodated text-to-speech for mathematics and science MC No 

Assistive technology  AT No 

Braille version of test book BC or BU Yes 

Handheld calculator for grades 3–8 mathematics only (requires use of paper 
test book) 

HC Yes 

Large print test book 18 or 24 Yes 

Mathematics manipulatives, multiplication or hundreds table, or an abacus 
for grades 3–8 mathematics only (requires use of paper test book) 

HC Yes 

Recording a reading test MT No 

Script for mathematics (requires use of paper test book) MS Yes 

Script for science (for use with the online assessment or paper test materials) MS Yes 

Signed interpretation of mathematics and science scripts OA Yes 

Signed interpretation of test directions TD No 

Response Format BLANK BLANK 

Assistive technology AT No 

Audio recording for transcription (requires use of paper test book) SC Yes 

Electronic notetaker (braille) AT No 

Scribe (with transcription into the test book or online test) SC No 
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A 12-point regular print test book for Reading and Mathematics MCAs may be used by 
any student with an IEP or 504 plan whose disability prevents them from accessing the 
content on a computer. A 12-point regular print paper test book is not available for the 
Science MCA. Requests for this accommodation must be determined by the IEP or 504 
team rather than student or administrator preference.  

The test book will be automatically shipped if the code is indicated in Pretest Editing by 
Jan. 21; after this date, it must be ordered as an additional order in PearsonAccess Next. 

All student responses must be entered online by district staff within the testing window. 
Refer to Entering Student Responses Online for MCA Paper Accommodations earlier in 
this chapter. 

In some cases, a student with an injury that prevents them from testing online (e.g., 
concussion restrictions) may be allowed to use a paper test book if supported by medical 
documentation, even if they do not have an IEP or 504 plan. Refer to Providing 
Accommodations in Injury Situations in this chapter. 

Notes:  

x Paper test books (12, 18, 24, BC, or BU) cannot be used together.  

x If a student’s IEP or 504 plan indicates a 12-point regular print test book (12) and 
script (MS), only the MS code is indicated in Pretest Editing; a 12-point test book 
is automatically sent when the script is indicated by Jan. 21. 

x If a student’s IEP or 504 plan indicates 12 and handheld calculator or 
mathematics manipulatives/tables/abacus (HC), only one code can be indicated 
in Pretest Editing; a 12-point test book is automatically sent when either code is 
indicated by Jan. 21. 

x If a student’s IEP or 504 plan indicates a 12, MS, and HC, only the MS code is 
indicated in Pretest Editing; a 12-point test book is automatically sent when the 
script is indicated by Jan. 21. 

x x   12 
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Accommodated text-to-speech is available for the online Mathematics and Science 
MCAs. Accommodated text-to-speech provides computer-generated audio for charts and 
graphs in addition to the audio that is provided for standard text-to-speech; students can 
select the parts of the item they want to listen to. 

Because accommodated text-to-speech also provides audio for all the labels, graphs, and 
charts, it may be beneficial only for a limited number of students with an IEP or 504 plan. 

 Cognitive overload may occur if a student is presented with too much visual and 
aural information simultaneously, resulting in the student being unable to process the 
information. Typically, only a small number of students need accommodated text-to-
speech—for example, those who may require language or visual processing supports; the 
default should be the standard text-to-speech available as a general support on the 
Mathematics and Science MCAs. Each individual student’s needs must be taken into 
account when determining which version of text-to-speech will be the most beneficial 
for them. For more information, refer to the item samplers on PearsonAccess Next to 
hear examples of both types of text-to-speech. 

Notes:  

x Accommodated text-to-speech (MC) and script (MS) cannot be used together. 

x MC is not available with paper test books (12, 18, 24, BC, or BU). 

NA  x  x MC 

  

INFO! 
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Assistive technology refers to technology that is used to maintain, increase, or improve 
the functional capabilities of students with disabilities. In general, Internet access cannot 
be available and calculator use must follow the guidelines in Chapter 8 and Appendix B.  

The following are the approved uses of assistive technology devices. Failure to comply 
with all conditions specified below may result in a test invalidation. For online testing, 
the device used as assistive technology must be in addition to the device used for testing. 
TestNav will not allow other programs or applications to run at the same time as the test, 
which means a student may be using two tablets or a tablet and a computer, for 
example.  

x Use of a device for scratch paper is allowed as long as Internet access is turned off 
and other applications are not accessed. In addition, the student must be the one 
to recreate the item as needed, and all test content must be erased at the end of 
each test session. The student must test in an individual setting to ensure the 
device is used only for scratch paper.  

x Use of a device calculator application is allowed as long as the calculator used 
follows the guidelines in Chapter 8 and Appendix B (including calculator memory 
clearing), Internet access is turned off, and other applications are not accessed. 
The student must test in an individual setting to ensure the device is used only as 

a calculator and  that the appropriate type of calculator is used (e.g., four-
function, scientific, or graphing). The device cannot be used in conjunction with 
the online grades 3–8 Mathematics MCA or the Science MCA—only with paper 
test materials. For grade 11 Mathematics MCA, the device could be used in 
conjunction with the online test or a paper test materials.  

For all other questions on the use of assistive technology for a student, including a 
specific device or software, contact MDE at mde.testing@state.mn.us. 

x x x AT 

NEW! 
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Audio recording for transcription may be used by the student in an individual setting to 
record and edit answers for paper test materials if the student is unable to mark their 
answers.  

A scribe will enter the student responses exactly as recorded; refer to the scribe 
accommodation below and Entering Student Responses Online for MCA Paper 
Accommodations earlier in this chapter for additional information.  

The device used for the audio recording must be school owned, and any recordings must 
be deleted after transcription. Audio recording cannot be used with the online MCA 
because each item must have an answer entered in order to move forward in the test.  

x x x SC 

A braille version of the test book is available to any student who is blind or partially 
sighted and is competent in the braille system, as determined by the IEP or 504 plan 

team. Unified English Braille (UEB) format for braille test materials is used.  Both 
contracted and uncontracted versions are available; contracted braille uses the same 
letters, punctuation, and numbers as uncontracted, but adds abbreviations, contractions 
and other short forms of words. Each year, the code will default to the BC code in Pretest 
Editing; districts must change the code to BU if a student requires uncontracted 
materials. The applicable braille test book will be automatically shipped if the code is 
indicated in Pretest Editing by Jan. 21; after this date, it must be ordered as an additional 
order on PearsonAccess Next.  

Test Monitor Notes for Braille are provided along with the braille test books for the Test 
Monitor to reference during test administration. A Test Monitor administering a braille 
test should be provided access to the Test Monitor Notes for Braille and the 
corresponding test books up to 5 business days prior to the scheduled administration. 
Materials must be kept secure by Test Monitors as they prepare for testing. The Test 
Monitor Notes for Braille include the Script to Read to Students section of the Testing 
Directions: Paper to allow the scripted instructions to be tailored to the braille 
administration, as needed, and for ease of administration. Test Monitors will still need to 
refer the Testing Directions for the other sections. 

Test Monitors must complete the MCA Test Monitor course prior to accessing the test 
materials. 

(Refer to next page for additional information for braille test books) 

x x x 
BC 
or 
BU 

  

INFO! 
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Braille version of the test book (continued) 

Students taking a braille test may need more time to test than print readers, and this 
should be taken into account when scheduling test administration. Student responses 
may be recorded in one of the following ways, which should be discussed with the 
student prior to test administration; some require additional accommodation codes to 
be documented: 

x In the braille test book by the student 

x Dictated to a scribe by the student (SC) 

x Using assistive technology (e.g., typewriter, word processor, braille writer, 
electronic notetaker, slate and stylus) (AT) 

All student responses must be entered online by district staff within the testing window. 
Refer to Entering Student Responses Online for MCA Paper Accommodations earlier in 
this chapter. 

Notes:  

x Paper test books (12, 18, 24, BC, or BU) cannot be used together. 

x In Posttest Editing and reporting, the accommodation code appears as BR for all 
braille materials; BC and BU are used only during Pretest Editing for ordering of 
test materials. 

x x x 
BC 
or 
BU 

An electronic notetaker (braille) is an appropriate accommodation for students who are 
competent and comfortable using the device, as determined by the IEP or 504 plan team. 
Student responses must be entered online by district staff within the testing window. 
Refer to Entering Student Responses Online for MCA Paper Accommodations earlier in 
this chapter for additional information. 

Use of audio features on an electronic notetaker is allowable if the IEP or 504 plan 
specifies it. The device must be used in an individual setting to play back text the student 
has entered. The Test Monitor is responsible for monitoring that the student is using the 
audio feature only to enter and play back notes, and not for any portion of the passage 
or test items. Any notes must be deleted following each test session. 

Internet access cannot be available and calculator use must follow the guidelines in 
Chapter 8 and Appendix B. 

x x x AT 
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A handheld calculator is considered an accommodation for the grades 3–8 Mathematics 
MCA. The student must use paper test materials, follow the calculator use policies in 
Chapter 8 and Appendix B, and only use the calculator for segments where calculators 
are allowed. Note that because the handheld calculator accommodation requires 
students to move from an online test to a paper test, students lose the benefits of online 
testing, including interactive test items and an adaptive test tailored to their skill level.  

Standard, scientific, or graphing calculators with a talking feature may also be used in an 
individual setting if the need is documented in the IEP or 504 plan and the calculator 
policies in Chapter 8 and Appendix B are followed. 

A 12-point regular print test book will be automatically shipped if this code is indicated in 
Pretest Editing by Jan. 21; after this date, the test book must be ordered as an additional 
order in PearsonAccess Next. 

All student responses must be entered online by district staff within the testing window. 
Refer to Entering Student Responses Online for MCA Paper Accommodations earlier in 
this chapter. 

Notes:  

x Since a calculator is allowed on all sections/segments of the grade 11 
Mathematics MCA, the use of a handheld calculator is not indicated as an 
accommodation for grade 11 Mathematics MCA.  

x If a student’s IEP or 504 plan indicates handheld calculator (HC) and a 12-point 
regular print test book (12), only one code can be indicated in Pretest Editing; a 
12-point test book is automatically sent when either code is indicated by Jan. 21. 

x If a student’s IEP or 504 plan indicates HC and script (MS), only the MS is indicated 
in Pretest Editing; a 12-point test book is automatically sent when the script is 
indicated by Jan. 21. 

x If a student’s IEP or 504 plan indicates HC, MS, and 12, only the MS code is 
indicated in Pretest Editing; a 12-point test book is automatically sent when the 
script is indicated by Jan. 21. 

 NA x NA  HC 

  



October 2021 86 2021–22 Procedures Manual – Chapter 4 

Table 10. 2021–22 Explanation of Accommodations on the MCA (continued) 

EXPLANATION OF ACCOMMODATIONS 

Re
ad

in
g 

M
at

h 

Sc
ie

nc
e 

Co
de

 

A large print test book is for students with low vision who need an increased font size to 
see the test items. Large print test books are available in 18-point and 24-point fonts. 

For students without low vision, a large print test book may be provided for Science MCA 
if the IEP or 504 plan specifies a paper test book since the only paper test book available 
is in large print.  

The applicable test book will be automatically shipped if the code is indicated in Pretest 
Editing by Jan. 21; after this date, it must be ordered as an additional order in 
PearsonAccess Next. 

All student responses must be entered online by district staff within the testing window. 
Refer to Entering Student Responses Online for MCA Paper Accommodations earlier in 
this chapter. 

Note: Paper test books (12, 18, 24, BC, or BU) cannot be used together. 

x x x 
18  
or  
24 
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Mathematics manipulatives, multiplication and hundreds tables, and an abacus are 
considered accommodations for the grades 3–8 Mathematics MCA.  

x Mathematics manipulatives (like unifix cubes or base-10 blocks) can be the same 
color or different colors, but they must not be grouped or organized by the Test 
Monitor.  

x With the exception of multiplication and hundreds tables, manipulatives that have 
any numbers or writing on them are not allowed. MDE does not produce a 
comprehensive list of allowable manipulatives; email mde.testing@state.mn.us 
for specific questions about providing manipulatives. 

x Paper versions of the multiplication and hundreds tables posted on PearsonAccess 
Next (Preparing for Testing > Mathematics Accommodations) may be provided 
during testing. If students use the same table(s) for instruction and testing, Test 
Monitors must ensure that they do not have any additional writing on them before 
testing. If they do contain any writing, a clean copy must be provided. The tables 
must be collected at the end of each test session and kept as a secure material, as 
students may have written parts of test items on them. Following test 
administration, the tables must be securely disposed of.  

The student must use a paper test book in an individual setting and only use the 
mathematics manipulatives, multiplication/hundreds tables, or an abacus on the 
segments where calculators are allowed. Note that because the use of any of these 
accommodations requires students to move from an online test to a paper test, students 
lose the benefits of online testing, including access to interactive test items and an 
adaptive test tailored to their skill level.  

A 12-point regular print test book will be automatically shipped if this code is indicated in 
Pretest Editing by Jan. 21; after this date, the test book must be ordered as an additional 
order in PearsonAccess Next. All student responses must be entered online by district 
staff within the testing window. Refer to Entering Student Responses Online for MCA 
Paper Accommodations earlier in this chapter. 

(Refer to next page for additional notes for mathematics manipulatives, multiplication 
table, or an abacus.) 

N
A  

x 
N
A  

HC 
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Mathematics manipulatives, multiplication and hundreds tables, and an abacus 
(continued)  

Notes for mathematics manipulatives, multiplication/hundreds tables, or an abacus:  

x Since a calculator is allowed on all sections/segments of the grade 11 
Mathematics MCA, the use of any of these is not indicated as an accommodation 
for grade 11 Mathematics MCA.  

x If a student’s IEP or 504 plan indicates the use of any of these (HC) and a 12-point 
regular print test book (12), only one code can be indicated in Pretest Editing; a 
12-point test book is automatically sent when either code is indicated by Jan. 21. 

x If a student’s IEP or 504 plan indicates the use of any of these (HC) and script 
(MS), only the MS is indicated in Pretest Editing; a 12-point test book is 
automatically sent when the script is indicated by Jan. 21. 

x If a student’s IEP or 504 plan indicates the use of any of these (HC), MS, and 12, 
only the MS code is indicated in Pretest Editing; a 12-point test book is 
automatically sent when the script is indicated by Jan. 21. 

 x  HC 

Recording a reading test must be done in an individual setting. Students may record 
their voice while reading the reading test aloud and replay the recording while taking the 
test. Recording must be done independently by the student without the Test Monitor 
providing verbal or nonverbal prompts. Students may not read the test aloud directly to 
the Test Monitor.  

The device used for the audio recording must be school owned; the Internet or 
applications beyond the recording function cannot be accessed. Any recordings must be 
deleted after each test session; therefore, students should finish all items associated 
with a passage before they stop testing for the day. 

x NA  NA  MT 
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A scribe can be used as an accommodation for students in instances when visual or 
motor difficulties, including injuries, prevent them from indicating their own responses. 
This accommodation must be provided in an individual setting so as not to disrupt other 
students who are testing.  

x Scribes for online tests will navigate the test, access text-to-speech and other 
tools (as requested by the student), and indicate the responses to all test items 
provided by the student directly into the online test.  

x Scribes for paper tests will indicate the responses provided by the student into 
the paper test book. All student responses must be entered online by district staff 
within the testing window. Refer to Entering Student Responses Online for MCA 
Paper Accommodations earlier in this chapter. 

x Additional guidelines for the administration of a test with the scribe 
accommodation are provided in the Guidelines for Administration of 
Accommodations (PearsonAccess Next > Resources & Training > Policies and 
Procedures). Specific guidance for fill-in-the-blank items (for mathematics and 
science) and constructed-response items (for science) is also included. 

The student’s IEP or 504 plan should document the need for a scribe, except in injury 
situations. The student should be competent in the use of a scribe as determined by the 
student’s IEP or 504 plan team. Scribes cannot read aloud student responses or any part 
of the test, and they must be impartial and experienced in transcription. Students must 
be given the opportunity to review their responses.  

All scribes must complete the MCA Test Monitor course prior to test administration. The 
use of a scribe, including the name(s) of the district staff completing the transcription, 
must be documented on a Test Administration Report (TAR).  

Note: Entering student responses online from paper test books is not considered a scribe 
accommodation. For example, if students use a large print test book, they indicate their 
responses directly in the test book. The student responses must be entered online by 
district staff within the testing window in order to be scored, which is not considered a 
scribe accommodation.  

x x x SC 
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A script for Mathematics MCA may be provided to students with an IEP or 504 plan, and 
can be administered in a small group or individual setting. The script is the only source Test 
Monitors may use to read the test to the student. Reading any test content from the test 

book is not allowed and will require the test to be invalidated.  In addition, a TSN 
must be submitted if the test is read from any other source. 

Because the online test is adaptive and the test items presented vary by student, the script 
must be administered with a paper test book (regular print, large print, or braille test 
book). The script and 12-point regular print test book will be automatically shipped if this 
code is indicated in Pretest Editing by Jan. 21. After this date, both the script and test book 
must be requested as additional orders in PearsonAccess Next. 

x The Test Monitor reads from the script while the student responds directly into the 
paper test book. Refer to the Braille versions accommodation code earlier in this 
table for alternate ways for the student to respond (e.g., a scribe or braille writer).  

x Additional guidelines are provided in the script and in the Guidelines for 
Administration of Accommodations (PearsonAccess Next > Resources & Training > 
Policies and Procedures).  

x All student responses must be entered online by district staff within the testing 
window. Refer to Entering Student Responses Online for MCA Paper 
Accommodations earlier in this chapter. 

Test Monitors must complete the MCA Test Monitor course prior to test administration. 

The script requires students to move from an online test to a paper test, so students lose 
the benefits of online testing, including interactive test items and an adaptive test tailored 
to their skill level. In addition, Test Monitors must read all the text for labels, graphs, and 
charts, which may be beneficial only for a limited number of students – for example those 

who may require language or visual processing supports.  Cognitive overload may 
occur if a student is presented with too much visual and aural information simultaneously, 
resulting in the student being unable to process the information. 

If the IEP or 504 plan requires read-aloud support, consider if the student needs this 
support from a human reader or if the standard text-to-speech available in the online test 
can provide it; if the student needs the additional read-aloud support for the labels, charts, 
and graphs, accommodated text-to-speech may also be an option. Refer to the item 
samplers on PearsonAccess Next to hear examples of both types of text-to-speech. 

(Refer to next page for additional notes for script for Mathematics MCA.) 

NA  x NA  MS 

  

INFO! 

INFO! 
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Script for Mathematics MCA (continued) 

Notes:  

x Accommodated text-to-speech (MC) and script (MS) cannot be used together.  

x If a student’s IEP or 504 plan indicates MS and either 12 or HC (handheld calculator 
or mathematics manipulatives/tables/abacus), only the MS code is indicated; a 12-
point test book and a script are automatically sent when the script is indicated by 
Jan. 21. However, large print or braille test book codes must be indicated 
separately. 

x If a student’s IEP or 504 plan indicates 12, MS, and HC, only the MS code is 
indicated in Pretest Editing; a 12-point test book and a script are automatically sent 
when the script is indicated by Jan. 21. 

NA  x NA  MS 
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A script for Science MCA may be provided to students with an IEP or 504 plan, and can be 
administered in a small group or individual setting. The script is the only source Test 
Monitors may use to read the test to the student. Reading any test content from the 
student’s online test or test book is not allowed and will require the test to be invalidated. 

 In addition, a TSN must be submitted if the test is read from any other source. 

The script can be used in conjunction with the online test because the test is not adaptive; 
it can also be used in conjunction with large print and braille test books. The script will be 
automatically shipped if this code is indicated in Pretest Editing by Jan. 21. Large print or 
braille test book codes must be indicated separately, if needed. After this date, the script 
and test book (if applicable) must be ordered as additional orders in PearsonAccess Next. 

x For administration of the script in conjunction with the online test, the Test Monitor 
reads from the script while the student enters responses directly into the online 
test.  

x For administration of the script with large print or braille test books, the student 
enters responses into the test book. Refer to the braille test book accommodation 
earlier in this table for alternate ways for the student to respond (e.g., a scribe or 
braille writer).  

x Additional guidelines are provided in the script and in the Guidelines for 
Administration of Accommodations (PearsonAccess Next > Resources & Training > 
Policies and Procedures).  

x All student responses must be entered online by district staff within the testing 
window. Refer to Entering Student Responses Online for MCA Paper 
Accommodations earlier in this chapter.  

Test Monitors must complete the MCA Test Monitor course prior to test administration. 

The script requires that Test Monitors must read all the text for labels, graphs, and charts, 
which may be beneficial only for a limited number of students—for example those who 

may require language or visual processing supports.  Cognitive overload may occur 
if a student is presented with too much visual and aural information simultaneously, 
resulting in the student being unable to process the information. If the IEP or 504 plan 
requires read-aloud support, consider if the student needs this support from a human 
reader or if the standard text-to-speech available in the online test can provide it; if the 
student needs the additional read-aloud support for the labels, charts, and graphs, 
accommodated text-to-speech may also be an option. Refer to the item samplers on 
PearsonAccess Next to hear examples of both types of text-to-speech. 

Note: Accommodated text-to-speech (MC) and script (MS) cannot be used together. 

NA   NA x MS 

INFO! 

INFO! 
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Signed interpretation (e.g., ASL or signed English) of the Mathematics MCA and Science 
MCA script may be provided for deaf or hard-of-hearing students. The script must be used 
by the interpreter for the signed interpretation in conjunction with the corresponding 
paper test book or online test (science only) during administration.  

The interpretation must strictly adhere to the literal meaning of the text in the script. The 
interpreter must review the script prior to administration to determine when a sign or 
signs will give away the answer to items. In cases where signs give clues to the answer, 
interpreters must use finger spelling for those words. To prepare for testing, the 
interpreter should be provided access to the script up to 5 business days prior to the 
scheduled test administration. Materials must be kept secure by interpreters as they 
prepare for test administration.  

Additional guidelines for a signed interpretation of the script are provided in the script and 
in the Guidelines for Administration of Accommodations (PearsonAccess Next > Resources 
& Training > Policies and Procedures). The Guidelines include additional guidance on ASL 
interpretation, including the linguistic rules and conventions of ASL and details on how to 
interpret specific academic terms for the math and science tests. 

All interpreters must complete the Test Security Training prior to accessing test materials, 
and the use of an interpreter, including the name of the people interpreting, must be 
documented on a Test Administration Report (TAR). If the interpreter is also the Test 
Monitor, they must complete the MCA Test Monitor course prior to accessing the test 
materials. 

NA  x x OA 

Signed interpretation (e.g., ASL or signed English) of test directions may be provided for 
deaf or hard-of-hearing students. Only the scripted Testing Directions may be signed; no 
interpretations of test items or reading passages are allowed. Additional guidelines for 
administering a test with signed interpretation of test directions are provided in the 
Guidelines for Administration of Accommodations (PearsonAccess Next > Resources & 
Training > Policies and Procedures). The Guidelines include additional guidance on ASL 
interpretation, including the linguistic rules and conventions of ASL and details on how to 
interpret specific academic terms for the math and science tests. 

All interpreters must complete the Test Security Training, and the use of an interpreter, 
including the name of the people interpreting, must be documented on a Test 
Administration Report (TAR). If the interpreter is also the Test Monitor, they must 
complete the MCA Test Monitor course prior to test administration. 

x x x TD 

 


